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一、登入網站 

1.請用 Google Chrome 瀏覽器從本校首頁-重要連結-興大入口 

 
          

 2.國立中興大學單一入口認證服務-登入帳號密碼 

 

          

        3.選擇各系統入口-「學術研發服務網」 
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二、建立個人資料 

 

1.登入本校「學術研發服務網」，首次登入建立個人資料。 

 

 

 

 

2.填寫個人資料之「wos 作者之英文名稱簡稱/全稱」。 

 

 

 

 
 

 

 

        3.並新增個人資料之「學術專長」後，完成基本資料填寫。 
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三、認領 wos 期刊論文 

備註:申請論文獎勵前，需先認領 WOS 期刊論文 

 

       1.「研究」選項下拉選擇 WOS 期刊論文，進行個人論文認領。 

 

 

       2.點選紅色方框左邊欄位-認領論文，系統會列出所有與申請人 WOS 作者英文相同

的論文，請於系統中認領個人論文。 

 

 

3.承上，確認表格內屬於自己的論文，確認後點選認領(1)。 

認領完成，即可進行研究績效獎勵申請(2)。 

 

 

 

 

 

1 

2 
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      4.若於該欄位找不到已出刊之論文，點選藍色方框右邊欄位-申請論文收錄至本系統 

 

 

 

     5.請先確認期刊論文是否有被 WOS/JCR 資料庫收錄，若確認收錄，請再填寫新增欄位

表格資料，以利盡速審核。 

 

 

    6.完成論文認領後，進行獎勵申請。 

 

【申請獎勵】 

(連結申請獎勵操作頁面) 
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四、建立非 wos 期刊論文資料 

(*非 WOS 期刊論文-指論文收錄在人文社會科學優良期刊名單) 

 

備註:申請論文獎勵前，需先建立非 WOS 期刊論文 

 

1. 點選學研網首頁-資訊選項-下拉清單中興人文社科優良期刊。 

查詢所屬期刊是否為人文社科優良期刊。 

 

 

2.「研究」選項下拉選擇非 WOS 期刊論文，建立期刊論文相關資料。 

 

 

        3.非 WOS 期刊論文- 首先點選左下角「新增」鍵 
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       4.填寫期刊論文相關欄位，並點選灰色方框查詢期刊名稱。 

 

 

      5.登打期刊刊名後，選擇灰色方框查詢鍵 

   

   

     6.系統帶出期刊出版資訊，再將滑鼠移至期刊刊名按兩下。.期刊出版資訊帶回非 WOS

期刊論文頁面 

 

 

     7.非 WOS 期刊論文頁面，請填列期刊刊登卷/期/年度/月份等打星號資料，按「儲存」

資料。始可申請獎勵。 
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     8.若於查詢期刊處找不到已出刊之期刊，點選下方紅字-為查詢到本項期刊，暫存並通

知系統管理員新增本項期刊資料，並繳交送出，後續承辦人將協助處理。 

 

 

【申請獎勵】 

(連結申請獎勵操作頁面) 
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五、建立專書與專書論文資料 

備註:申請論文獎勵前，需先建立專書與專書論文資料 

 

1.「研究」選項下拉選擇專書與專書論文，建立相關資料。 

 

 

        2.專書與專書論文- 點選左下角「新增」鍵 

           

           

 

        3.填寫專書與專書論文相關欄位，儲存資料。始可申請獎勵。 

 

 
 

【申請獎勵】 

(連結申請獎勵操作頁面) 
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六、建立 HiCi 論文與 H-index 論文資料 

        備註:申請論文獎勵前，需先建立 HiCi 與 H-index 論文資料 

 

2. 點選學研網首頁-資訊選項-下拉清單 HiCi 查詢/H-index 查詢)。 

查詢是否為 HiCi 論文/H-index 論文， 

           

 

3. 下載 HiCi 論文/H-index 論文名單，檢視發表論文是否列於獎勵清單。 

符合列於 HiCi 論文/H-index 論文名單者，得提出申請。 

        

 

4. 建立資料: 

於「研究」選項下拉選擇 HiCi 論文/H-index 論文，建立相關資料。 
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        4. HiCi 論文/H-index 論文- 點選左下角「新增」鍵 

 

              

              

 

       5.於「WOS_ID 查詢」欄位—輸入 HiCi 論文/H-index 論文名單的 WOS ID 

         (共 15 碼數字)，並點選「查詢論文」鍵 

              

 

      6. 系統會自動匯出該篇論文之篇名、作者、卷期等相關資訊。儲存資料。始可申請

獎勵。 

                 

【申請獎勵】 

(連結申請獎勵操作頁面) 

(1) 登錄 WOS 登錄號(參考 

 HiCi/H-index 論文名單) 

(2) 查詢論文 

(3) 確認作者序/通訊作者/  

 及績效歸屬單位 
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七、建立指導國科會大專生研究計畫 

獲創作獎資料 

備註:申請獎勵前，需先建立獲大專生研究計畫創作獎資料 
1.從「研究」項下選擇大專學生研究計畫創創作獎，建立相關資料。          

 

 

   2. 指導大專學生研究計畫獲創作獎，點選左下角「新增」鍵 

           

           

 

       3. 建立資料儲存。始可申請獎勵。 

     

       

【申請獎勵】 

(連結申請獎勵操作頁面) 
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八、其餘獎勵項目: 

「論文總量」、「單篇論文前五年被引用次數表現」 

「個人研究進步獎」、「近五年 FWCI 值(不含自我引用) 」 

     無須建立相關資料，系統已自動將教師績效帶至「研究績效獎勵」頁面。 
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九、申請獎勵          (返回) 
  1.「研究績效獎勵」-點選「申請獎勵」 

 

       

      2.申請獎勵頁面步驟:  

       (1)請分別點選下方圖左列各獎勵項目，系統自動帶出已認領或建立之研究績效。 

 

 

       (2)將符合申請條件之研究績效，分別「加入申請清單」， 

 

請注意:「單篇論文前五年被引用次數表現」、「近五年 FWCI 值(不含自我引用)」、「個人研

究進步獎」已自動匯入研究績效，欲申請者請務必確認是否符合條件並加入申請

清單。 

 

 

2 

 

1 
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       (3)所有欲申請資料分別加到申請清單後，請點選頁面左下方紅色字體申請清單，

進行各獎勵類別資料填寫。 

 

 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3 
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      3.申請清單頁面: 

         (1)WOS 期刊論文:請填寫各欄位選項，系統將自動帶出估計點數。 

         

       備註:第一或通訊作者--得申請各項獎勵類別-甲類/乙類/丙類/丁類/頂尖論文            

        非第一且非通訊作者:僅限申請校外合作論文/頂尖論文類別 

 

(若類別為”頂尖論文”，系統將自動帶出獎勵金) 

 

 

 (2)非 WOS 期刊論文:請填寫各欄位選項，系統自動帶出估計點數。 

     

 

       (3)專書:請填寫各欄位選項，依法規自行填寫預估點數。 

 

 

 

  

  
 

 

  

 

  

 

 

 
 

  

自

動

帶

點

數 

自

動

帶

點

數 

 

依

法

規

自

行

填

寫

點

數 

     

頂尖論文 

自

動

帶

出

獎

勵

金 
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(4)專書論文:完成各欄位選項，依法規自行填寫預估點數。 

 

   備註:第一或通訊作者--得申請人文社會科學期刊論文/專書論文/專書獎勵類別 

        非第一且非通訊作者:僅限申請類別-校外合作論文 

         

       (5)HiCi 論文/H-index 論文:填寫各欄位選項，系統自動帶出估計點數。 

 

 

       (6)單篇論文前五年被引用次數表現:填寫各欄位選項，系統自動帶出估計點數。 

 

       

 

 

 

 

 

 

  
  

 

  

 

 

 

 

  

自

動

帶

點

數 

自

動

帶

點

數 

自

動

帶

點

數 

 

 

 

依

法

規

自

行

填

寫

點

數 
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 (7) 近五年 FWCI 值(不含自我引用):系統已自動帶出獎勵金。 

 

        

 (8)個人研究進步獎:填寫各欄位選項，系統自動判斷是否符合申請條件。 

 

 

 

  (9)論文總量:請點選「計算論文總量」，系統自動帶出估計點數。 

 

 

 

 

  (10)指導國科會大專學生研究計畫獲研究創作獎:系統自動帶出估計點數。 

 

 

 

 

 

  

 

 

 

 

自

動

帶

點

數 

自

動

帶

點

數 

自

動

帶

點

數 

 

自

動

判

斷

是

否

符

合 

https://transformers2-sso.nchu.edu.tw/itp/reward/reward_Tech_plan.jsp
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十、繳交送出 

     1..填寫完各項獎勵類別及點數後，系統會自動加總估計點數。 

 

 

 

     2. 繳交送出前:請詳細閱讀聲明事項，並確定後繳交送出。 

 
 

 

       3.請注意送出前須再次確認，並完成勾選，送出後恕無法修改，或請洽承辦人(550

轉 303) 
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    4.於申請紀錄得查閱申請內容、申請狀態、學審會核定點數、學審會核定獎勵金、原申

請表下載及審查結果等。 

      (1)欲申請人文社科領域優良期刊論文、專書論文、學術專書者，須另外檢附佐證資

料資料，送至研發處學術組，完成送件程序。 

      (2)其他類別原則上免附資料，若本處查詢不到，另請提供紙本佐證。 

      (3)審查結果公告時間:7 月 

 

 

 

 

請注意: 

申請人文社科領域優良期刊論文、專書論文、學術專書另外檢附佐證資料至研發處學術組。 

1.申請人文社科領域優良期刊論文-請檢附期刊論文影本 1份或電子檔。 

2.申請專書論文-請檢附專書論文影本 1份；及其他證明文件(包括:收錄於具學術編審制度之專

書，出版前經至少兩位評審審查；另亦請提供專書性質為主題論文集、主題整合性，以

及編者及出版單位學術地位等資料)，以利審查及計點作業。 

3.申請學術專書，請檢附專書 3 本；及其他證明文件(學術專書獎勵初審申請表、二份以上出版（發

行）單位審查意見書、專書貢獻比例證明書)送所屬學院進行外審。 

4.其餘類別-原則上免附佐證資料，若本處查詢不到，另請提供紙本佐證 
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英文版 English Version 

1. Log in to the website 

(1). Please use Google Chrome browser to go to the homepage of NCHU - Important Links -  NCHU 

portal 

 

 

(2).System Entry-Academic Research&Development 
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2. Create your personal profile 

(1) Log in to the "Academic Research and Development Service Network" of NCHU ,and create your 

personal information for the first time. 

 

 

 

 

 

 

(2)Please right click on the web page to translate it into English,,and create your personal information for 

the first time. 

 

 

 

 

 

 

 

 

 

Please right click on the web page 

to translate it into English 
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(3)Fill in the "abbreviation/full name of the wos author's English name" of the personal information. 

 

 

 

(4) After adding "Academic Expertise" to your personal information, complete the basic information. 
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3. Claiming WOS Journal articles 

Note: Before applying for a paper award, you must first claim a WOS journal articles 

 

(1) Select WOS journal articles from the "Research" drop-down menu to claim your personal paper. 

 

 

(2) Click on the left column of the red box - Claim Paper, the system will list all papers with the same 

English author as the applicant's WOS, please claim your personal paper in the system 

 

 

(3) Continuing from above, confirm that the paper in the form belongs to you and click Claim (A).Once 

the claim is complete, you can apply for research performance rewards (B) 

 

 

v 

 

A 

 B 
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(4)If you cannot find the published paper in this column, click on the right column of the blue box - Apply 

for the paper to be included in this system 

 

 

(5)Please first confirm whether the journal article is included in the WOS/JCR database. If it is confirmed 

to be included, please fill in the newly added field form information to facilitate the fastest review. 

 

 

 

(6)After completing the paper claim, apply for the award. 

 

 

Return to the directory--Application process 
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4. Establish non-WOS journal articles  data 

(*Non-WOS journal papers refer to papers included in the list of excellent journals in humanities 

and social sciences) 

Note: Before applying for a paper award, you must first create a non-WOS journal articles 

 

(1) Click on the homepage - Information option - drop-down list of excellent journals in humanities and 

social sciences. 

(Check whether the journal is an excellent journal in humanities and social sciences). 

 

 

(2)Select non-WOS journal articles from the "Research" drop-down menu and create journal-related 

information. 
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(3)Non-WOS journal articles - First click the "Add" button in the lower left corner 

 

 

 

 

(4)Fill in the relevant fields for the journal article and click the grey box to search for the journal name. 

 

 

 

(5)After entering the journal title, select the gray box search button 
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(6)The system will bring up the journal publication information. Move the mouse to the journal title and 

double-click. .Journal Publishing Information brings back non-WOS journal article pages 

 

 

(7)For non-WOS journal article pages, please fill in the journal volume/issue/year/month and other 

asterisked data, and click "Sure" to save the data. You can then apply for rewards. 
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(8)If you cannot find the published journal in the journal query section, click the red word below - To 

query this journal, temporarily save and notify the system administrator to add the journal information, 

and submit it for submission. The subsequent organizer will assist in processing. 

 

 

 

 

 

 

 

 

 

Return to the directory--Application process 
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5. Establishing the data of Books and Book papers 

Note: Before applying for the paper award, you need to create the book and book paper 

information first. 

(1) Select books and refereed book chapters  from the "Research" drop-down menu and create relevant 

data. 

 

 

(2)Books and refereed book chapters  - Click the "Add" button in the lower left corner 

 

 

(3) Fill in the relevant columns for the book and the paper in the book and store the information. You can 

then apply for rewards. 

 

 

 

Return to the directory--Application process 

 

 

 

 



 31 

6. Establish HiCi paper and H-index paper data 

Note: Before applying for paper awards, you need to create HiCi and H-index paper information 

 

(1) Click on the homepage of Academic Research and Development Service Network - Information option 

- drop-down list HiCi query/H-index query).Check whether it is a HiCi paper/H-index paper. 

 

 

(2) Download the HiCi paper/H-index paper list and check whether the published paper is included in the 

reward list.Those who meet the requirements listed in the HiCi paper/H-index paper list may apply. 

 

(3) Create information: 

Select HiCi paper/H-index paper from the drop-down list of "Research" and create relevant data. 
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(4)HiCi Papers/H-index Papers - Click the "Add" button in the lower left corner 

 

 

 

(5) In the "WOS_ID Query" column, enter the WOS ID of the HiCi paper/H-index paper list 

(15 digits in total) and click the "Search Papers" button .The system will automatically export the title, 

author, volume, and other relevant information of the paper. Store data. You can then apply for rewards. 

 

 

Return to the directory--Application process 

 

 

 

 

 

 

 

 

(1) Register your WOS registration 

number (refer to HiCi/H-index paper 

list) 

(2) Search for papers 

(3) Confirm author 

sequence/corresponding author/ 

and performance attribution 

units 
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7. Establish guidance for NSTC college students’ 

research projects Creation Award Winners 

Note: Before applying for the award, you must first create the information for the College 

Student Research Project Creation Award 

(1) Select the College Student Research Project Creativity Award from the "Research" category and create 

relevant information. 

 

 

(2) Guide college students to win a creative award for their research projects. Click the "Add" button in 

the lower left corner. 

 

 

(3) Create data storage. You can then apply for rewards. 
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8. Other reward items: 

"Total number of papers", "Number of citations of a single paper in the past five years" 

"Personal Research Progress Award", "FWCI value in the past five years (excluding self-citations)" 

  There is no need to create relevant information, the system will automatically bring the teacher's 

performance to the "Research Performance Rewards" page 
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9. Apply for Rewards                                            

 

(1)「Research Performance Reward」-Click「Apply for Reward」 

 

 

(2) Steps to apply for rewards page: 

A.Please click on each reward item on the left side of the picture below. The system will automatically 

display the research achievements that have been claimed or established. 

 

 

 

 

 

 

A 
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B Add the research achievements that meet the application requirements to the "application list" 

 

 

Please note: "Number of citations of a single paper in the past five years", "FWCI value in the past five 

years (excluding self-citations)", and "Personal Research Progress Award" have been automatically 

included in the research performance. Applicants must confirm whether they meet the 

requirements and add them to the application list. 

 

C. After adding all the application materials to the application list, please click on the red application list 

in the lower left corner of the page to fill in the information for each award category. 

 

 

 

 

B 

 
C 
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(3) Application Checklist Page: 

 

A .WOS Journal Article: Please fill in the options in each column and the system will automatically 

bring out the estimated points. 

 

Note: First or corresponding author - can apply for various award categories - Category 

A/B/C/D/Top Paper 

Not the first author and not the corresponding author: Only apply for off-campus collaborative 

papers/top papers 

 

B Non-WOS journal papers: Please fill in the options in each column and the system will 

automatically generate an estimated number of points. 

 

 

 

 

 

 

 

 

 

 

 

 

      Automatic 

points 
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C. Book: Please fill in the options in each column and fill in the estimated points according to 

regulations 

 

 

 

D. Book paper: Please complete the options in each column and  fill in the estimated points 

according to regulations 

 

 

Note: First or corresponding author - can apply for the Humanities and Social Sciences Journal 

Paper/Book Paper/Book Award Category 

Not the first and corresponding author: Only for application category - off-campus collaborative 

papers 

 

E HiCi paper/H-index paper: Fill in the options in each column and the system will automatically 

bring out the estimated points. 

 

 

 

 
 

Fill in the estimated points 

according to regulations 

 

  

Fill in the estimated points 

according to regulations 

 

 

 

 

 

 

Automatic 

points 
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F Number of citations of a single paper in the past five years: Fill in the options in each column and 

the system will automatically bring out the estimated points. 

 

 

 

G.”FWCI” values for the past five years (excluding self-citations): The system has automatically 

taken out the bonus. 

Bonus 

 

 

 

H. Individual Research Progress Award: Fill in the options in each column and the system will 

automatically determine whether you meet the application requirements. 

 

 

 

I. Total number of papers: Please click "Calculate total number of papers" and the system will 

automatically bring out the estimated points 

 

 

. 

J.Guided the National Science Council's college students' research project and won the Research 

Creation Award: the system automatically brings out the estimated points. 

 

 

   

Automatic 

points 

 

 

 

 

 

  

 

Automatic 

points 

Automatic 

points 

Automatically 

determine whether it 

meets 
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10. Submission 

(1) After filling in the reward categories and points, the system will automatically add up the 

estimated points. 

 

 

(2) Before submitting: Please read the statement carefully and confirm before submitting. 

 

 

(3). You can check the application content, application status, points approved by the Academic 

Review Committee, the scholarship approved by the Academic Review Committee, the original 

application form download and the review results in the application record.  
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Please note: 

Applicants for awards in the humanities and social sciences, including outstanding journal articles, 

book chapters, and academic monographs, are required to submit supporting documents to the 

Academic Affairs Division of the Office of Research and Development. 

1.  Outstanding Journal Articles (Humanities and Social Sciences): Please submit one hard copy or 

an electronic file of the journal article.  

2.  Book Chapters: Please submit one copy of the book chapter and relevant supporting documents 

(including proof that the chapter is published in a book with an academic peer-review system 

and has undergone review by at least two reviewers prior to publication; additionally, please 

provide information on the nature of the book as an edited volume, thematic coherence, and the 

academic standing of the editor(s) and publisher), for review and point evaluation.  

3.  Academic Monographs: Please submit three copies of the book along with supporting 

documents (including the preliminary review application form for academic monograph 

awards, at least two publisher review reports, and a statement of contribution), and submit 

them to the applicant’s college for external review.  

4.  Other Categories: In principle, no supporting documents are required. However, if the Office is 

unable to verify the information, applicants may be requested to provide hard-copy supporting 

documents. 

 

 

 

 

 

 

 


